
Learning Management System (LMS)
Student Manual



How to Use and Connect / System Requirements & Login

* Compatibilities: 

- Devices: PC, tablet, and smartphone - OS: Windows, MacOS, Linux, iOS, Android

 - Browser: Chrome(PC, Tablet, smartphone), Safari(iOS, MacOS) or any web standards-compliant browser, etc

1. Recommended: Access via Portal

- Go to www.pt.cha.ac.kr

- Log in using your student ID and password

2. Alternative: Direct LMS Access

-Visit www.lms.cha.ac.kr

-Use the same log-in credentials as the portal
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How to use the LMS and Log In

Click Here

Note: Your LMS ID and password are the same as your portal login
If forgotten, recover them through the portal.

http://www.pt.cha.ac.kr/
http://www.lms.cha.ac.kr/


Dashboard/Personal Menu

View All Courses

- Available from 2 weeks before the start date to 2 weeks after the end date

- Switch between basic and expanded view

- Expanded view allows preview of course materials and announcements

Announcements: View general announcements related to LMS

-Course announcement

-Course Q&A Board

Important Notice for This Course

-Upcoming Tasks

-All Notifications

Personal Menu

- Access via profile icon (top right)

-Options: Change language, edit profile, manage files, log out, check current courses

-Notifications for messages, materials, and updates

- -

[Landing Page] [Personal 

Profile]
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Classroom Interface
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Announcements: The message board where class announcements are posted
 Course Q&A: A message board where you can post questions for your instructor and get feedback.

Learning activities by parking: Learning materials and activities enrolled in each parking.

This Week's Lesson: Learning Resources and Activities Currently Enrolled in Parking

*Tips: 

-Rearrange modules for each week

-Click to open materials (files, videos) or activities (quizzes, discussions)



Learning Resources: Files
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문서뷰어

- Click to access learning materials. File types include PDF, XLSX, DOCX, PPTX, and HWP

- Files may open in a web viewer or be available for download, depending on instructor settings



Learning Resources: VOD
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Video 
Browser

- Click to access videos in your course.

 - For progress-tracking videos, the required viewing duration is shown in red next to the title.

 - Click ( ) to play. Your viewing time will be tracked based on actual playback.

 - Close the window when finished to ensure your progress is recorded.



Learning Resources: E-Contents
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E-Learning Content Viewer

- Click to access interactive e-learning content.

- Required completion time is shown in red next to the content title.

- Some content may not be mobile-compatible depending on file type/

- Be sure to close the window after viewing to save your progress. 
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Learning Resources: URL, Page

- URL links: Redirects to an external site (e.g. blog, article, wiki).

- Web Documents: Access and read lecture content in webpage format.

Web documents



Learning Activity: Assignment
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- Click on an assignment to view instructions, due date, and submission status.

- Submission methods: file upload or in-line text (as chosen by your instructor)

- If submitted past the deadline, a “Late Submission” time stamp will appear.

- If marked as “Draft”, click “Submit Assignment” to finalize submission.



Learning Activity: Quiz
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- Select a quiz to view its instructions, availability window, and time limit.

- Settings such as feedback timing and retake limits vary by instructor.

- Click “Take Quiz Now” to begin. Progress is saved only by clicking “Next”.

-Be sure to click “Submit and Exit” to complete the quiz.



Learning Activity: Forum
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- Join class discussions by clicking on a listed thread.

- Start a new thread with the “Post Topic” button.

- Posts can be edited for 30 minutes after submission.



Learning Activity: Board (General Board, Announcements, Q&A Board)
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- Announcements: Instructor-only posts for important updates.

- Q&A Board: Ask the instructor questions; private post supported.

- Use the “Write” button to create a post or reply



Learning Activity: Wiki
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- Click on the Wiki to collaborate with classmates on shared content.

- You can view, edit, and access the version history of contributions.



Learning Activity: Survey
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- For anonymous surveys, names will not be recorded or visible.

- Complete the survey using the given response types (e.g., multiple choice, rating, short/long answer).



Learning activity: Poll

15

- Polls allow you to respond to one-question prompts.

- Poll settings may allow anonymous or named responses, depending on your instructor 



Group projects: View group members
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- View your assigned group members for collaborative projects.

- Go to: Classroom > More Management> Group Members.



Group projects: Group boards
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- The group Board is a shared space for posting project drafts and communicating.

- Closed: Visible only to you

- Open: Shared with all group members



Online Attendance

18

- Online attendance tracking is enabled by default in most courses.

- Use the “View O” button to check attendance details by week/content. 



Gradebook
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- View your grades and feedback for all course activities.

- Grades remain hidden until released by the instructor. Access via Grades > Gradebook.
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