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SENDING MESSAGE

Messages (private messages) are a communication method that allows instructors and learners

enrolled in a course to exchange messages within the LMS.

Click [Student Notifications]-[Sendiing Message] on the left side of the classroom.
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Select the recipient, write the message content, and then click the [Send Message] button to send

the message.
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SENDING EMAIL

Click [Student Notifications]-[Sendiing Email] on the left side of the classroom.
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Select the recipient (bulk select/deselect available), add a subject, content, and attachments, then

send the email.
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