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FILE VIEWER 
Register documentation resources such as PDF, MS Word, MS Powerpoint, etc. 

 

Click the [Add Resource/Activity] button in the weekly section where you want to upload the 

material, and then click the (File Viewer) button. 

* In addition to documents, you can also enroll images and audio files. 

 
Enter a title. 

 

Click the "Add" icon in the file selection to browse and select a file from the "File Picker > Attach 

File". Alternatively, you can also click and hold the mouse and drag the file. (Drag and drop) 

* You can attach only one file. 

 
Set the display format of the screen configuration and whether to allow downloads.  

- Automatic download: When you click on a file, it will automatically download.  

- In a pop-up window: View the file in a document viewer in the classroom. 

Click the [Save] button to complete the file registration.  
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FOLDER 
You can upload multiple files or register numerous files saved as a compressed file according to 

the desired structure. 

 

Click the [Add Resource/Activity] button in the weekly section where you want to upload the file, 

and then click the   button. 

 
 Enter a title. 

 
Click the compressed file and then drag and drop it. 
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If you click [Unzip] and upload the folder in its unzipped state, learners will be able to view 

individual files within the classroom. 

 

 
 

After unzipping is complete, click the [Save and Return to Course] button to finish uploading the 

documents. 
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VOD 
Video upload involves 1) uploading the video to the server and 2) automatically converting the 

video format. 

Once a video is uploaded to the server, it can be reused without re-uploading, and it has the 

advantage of being viewable on any device (PC, tablet, or smartphone) regardless of the video 

format. 

 

Click the [Add Resource/Activity] button in the weekly section where you want to upload the 

video, and then click the  (VOD) button. 

 
Enter a title. 

 
Click the [Vod upload] button. 

 If there is an existing uploaded file, please click [Select] button. 
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Click [Add Files] or drag and drop the video to add it to the list.  

 
 

Click [Start Upload] button to proceed with the upload. 

 
 

Click the uploaded video. 
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If you click the [Select VOD] button without waiting for the conversion, the video will be 

automatically converted even if you close the window. 

The video will be automatically converted to be supported on both PC and mobile devices. 

 
 

Set the progress attendance period as the basis for video viewing, and click the [Save] button. 

* If you are using the 'video attendance', you can adjust the attendance recognition period within 

the video attendance.  
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E-CONTENTS 
Deliver external resources that support content packages (HTML5) and embedding as learning 

materials. Instructors can track learners’ study records (time).  

 

Double-click the compressed content file you want to upload. 

* This is the process of checking the content stored on your PC before uploading it to the LMS.. 

 

Check the name of the starting file and make a note of it. In the example below, it will be 

‘05_01.html’.  

 
 

(1) Click the [Add Resource/Activity] button in the weekly section where you want to upload the E-

contents, and then click (E-contents) button. 

 

(2) Click [Select Contents]. 
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(3) Click [Add econtents] button.  

When using previously uploaded content, you can reuse it by clicking the ‘Select’ button to the 

right of the name.  

 
 

(4) Click the [Select File] button under ‘File (zip or html file)’ to choose the content package 

(HTML5) zip file or html file. If you select a zip file, enter the name of the starting file in the ‘Start 

File Name or URL Path’ field. (EX. 05_01.html) 

(5) Enter the content name and study time, then click the [Save] button.  
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(6) Click the [Select] button for the content you want to upload to the classroom.  

 
 

(7) Set the progress check option and the progress check period. (The image shows the e-content 

registration screen for courses using learning progress check.) 

- Progress check: Configure whether to track learners’ progress for the content. 

- Start/End Date and Time: Set the progress checking period for the e-learning content.”.   

 
 

(8) Click the [Save] button to complete the e-content registration.  

 
 

(Note)  

If using the 'Video attendance', the attendance period and scope for the e-content are set by 

week/topic in the ‘Video attendance’ menu. 
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[Advanced] Registering YouTube Videos as E-
contents 
 

Enter a title and click ‘Select Contents’. 

 
Click ‘Add econtents’ at the top right. 

 
 

Enter the YouTube content URL in the [Indexfile or URL] field. 

The URL format is as follows: 

https://www.youtube.com/embed/unique_content_ID  
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The unique content ID is the value that appears after the ‘=’ in the YouTube link. 

In the following example, it is JZdv5lrjs4U 

 

Select the content from the registered list.  

 
Click the [Save and Return to Course] button to complete the e-learning content registration. 
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URL 
You can click links within the classroom to go to external sites, such as articles, papers, and more. 

 

Click the [Add Resource/Activity] button in the weekly section where you want to upload the url, 

and then click the  (URL) button. 

 
After entering the title, copy the URL of the original article or site post and paste it into the 

[External URL] field. 

 
 

Click the [Save and Return to Course] button to complete the URL registration. 

Clicking the title of the URL link will open a new window where you can view the related content. 
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Web Page 
Apart from adding documents by uploading them, you can add the documents in a 

webpage format. The advantages of webpages are that you can utilize all functions of 

webpages like HTML and that you can rapidly edit the documents in the webpage format 

comparing to editing normal documents in LMS. 

 

Click “Add Resource/Activity” button near the section where you want to add the web 

page. 

Then, in the opening panel, click “URL” button, displayed with .  

 

Input a name for the web page. 

 
Input the content to “Page Content”and click “Save” button.   
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Click “Web Page” to view them in the form of a web page. 

 


